
 

COMMUNITY LEADERSHIP ACADEMY 

Policy - Student  

E.27 – Name Change Policy 
 

Community Leadership Academy, Inc. is committed to the holistic support of its students. In 
alignment with Colorado House Bill 24-1039, codified at C.R.S. § 22-1-145, the following policy 
outlines the procedures to be followed when a student requests to use a chosen name that differs 
from their legal name to better reflect gender identity. 

Implementation Steps: 

1. Initial Request: 
The student or their parent(s)/guardian(s) must notify the school administration of the request to 
use a chosen name that differs from the student’s legal name. This notification should occur as 
soon as possible to ensure timely processing of the request. 

2. Confirmation Meeting: 
The administration will meet with the student within two school days of receiving the request. The 
purpose of this meeting is to confirm the student’s chosen name and to explain the policy and 
process that will be followed. 

3. Parent/Guardian Notification: 
In accordance with the Federal Educational Rights and Privacy Act (FERPA) and the constitutional 
rights of parents/guardians to direct the upbringing and education of their children, the School has 
an obligation to inform the student's parent(s)/guardian(s) of the name change request. The 
administration will contact the student’s parent(s)/guardian(s) to notify them of the request. 

4. Parent/Guardian Support or Disagreement: 
If the parent(s)/guardian(s) support the student’s name change request, the School will implement 
the name change within two school days. If the parent(s)/guardian(s) do not support the request, 
the School will follow the parent(s)/guardian(s) directives, as required by legal precedents. 

5. Implementation of the Name Change: 
Once the name change is approved, the School will inform all relevant staff members of the 
student’s chosen name and desired pronouns. Staff members will be reminded that it is a violation 
of Colorado law to knowingly or intentionally use a name other than the student’s chosen name, as 
outlined in C.R.S. 22-1-143(1)(d)(I) and -145(2) & (3). 

Official Records: The student’s official school records, including transcripts, diplomas, and records 
used for college applications or other legal documentation, will continue to reflect the student’s 
legal name as listed on their birth certificate or other legal documentation. This requirement 
ensures compliance with state and federal laws, as well as alignment with the standards and 
expectations of higher education institutions, potential employers, and other entities that require 
legal identification. 
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Amending Legal Records: If the student or parent(s)/guardian(s) request an amendment to the 
student’s legal name on official records under FERPA, this will only be possible if the legal name has 
been changed through a legal process (e.g., a court order or updated birth certificate). The School 
will require appropriate legal documentation to amend the student's legal name in official records. 

Chosen Name Usage: While the legal name must appear on official documents, the chosen name 
may be used for daily interactions, class rosters, yearbooks, and other non-legal school documents 
where feasible and appropriate, respecting the student’s identity and preferences. 

Title IX Considerations: The School affirms its commitment to upholding Title IX of the Education 
Amendments of 1972, which prohibits discrimination on the basis of sex—including gender identity 
and expression—in any education program or activity receiving federal financial assistance. This 
policy, therefore, supports the rights of transgender and gender non-conforming students to be 
recognized by their chosen name and gender identity within the bounds of legal requirements. 

Equal Protection Clause: The School also recognizes the importance of the Equal Protection Clause 
of the Fourteenth Amendment, which guarantees that no state shall "deny to any person within its 
jurisdiction the equal protection of the laws." This policy ensures that all students, regardless of 
gender identity, are treated equitably and without discrimination. 

Non-Discrimination Policy: Community Leadership Academy/Victory Preparatory Academy adheres 
to a strict non-discrimination policy, in accordance with C.R.S. § 24-34-601, which prohibits 
discrimination in public accommodations, including schools, based on sexual orientation and gender 
identity. This policy reinforces the School’s commitment to providing a safe and inclusive 
environment for all students. 
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